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This S.O.P will cover how to manually partition a drive and share it with your
domain on a windows server 2019.

● Open Disk Management on your windows server



● Right click on unallocated disk space in the lower box of disk management and select
New Simple Volume…

● If you have no unallocated disk space available you can shrink the size of your C: drive
to make space for a new volume *ensure that you are only using free space in the C:
drive and are not overwriting your data*



● Click next on the New Simple Volume Wizard and then specify the size of the
partition you wish to create, assign the drive your desired letter and press next
ensure that the file system is NTFS and then label your volume and press next
and finish



● Right click on your new volume in the lower box of select properties
● Under the sharing tab select advanced sharing…



● Select the Share this folder box and name your share then press ok *take note of the
network path of the share, this is how you will access it from other machines*



● Now you can access this volume on any machine in your domain by using file
explorer and entering the network path in the file path of file explorer.


